[image: image1.png]JEWISH WOMEN’S

FO U N DATIO N 901 Route 10 Fast 973-929-3091
OF NEW lERSEY Whipl()):n;, NJ Oa75981 973-884-9316 fax

wwwjwinj.org





2012 Final Grant Application Instructions
(To be submitted by invitation only.)

The Jewish Women’s Foundation of New Jersey (JWF) thanks you for participating in the Letter of Intent portion of its 2012 Grant Process and for your dedication and hard work on behalf of women and girls in our community.

The Final Grant Application, due no later than noon on Wednesday April 18th, 2012, is your opportunity to expand upon the information that you have already provided to JWF in your Letter of Intent.  Please provide information that is consistent with the information that you previously provided, unless events, information, or a JWF request has caused you to alter your original action plan.  Please identify and note the reasons for any changes you submit.  It is permissible to reuse portions of your Letter of Intent.

Please submit the following required documents for your Final Grant Application:


■ A Final Grant Application Cover Page (included in this packet), signed by your organization’s (or your fiscal agent’s) Executive Director and Board President


■ A list of your organization’s Board of Directors


■ A Program/Project Narrative, as described below


■ A Final Grant Application Program/Project Budget Form (included herein)


■ A Final Grant Application Program/Project Demographics Form (included herein)


■ Your organization’s current annual operating budget


■ Your most recent annual Financial Statement (audited, if available)


■ Letters of acknowledgement from organizations that are partners or collaborators in the program/project

Do not complete this application unless you have completed the Letter of Intent phase of your request and have been invited to submit a 2012 Final Grant Application.

Do not attach any materials not specifically requested (i.e., no flyers, brochures, video tapes, DVD’s, tickets, etc.)

Completed Final Grant Applications are due in the JWF office no later than 12:00 noon on Wednesday April 18th, 2012.  You may hand deliver or mail, email or fax them.  If you email or fax, please be sure to indicate the number of pages included in the fax or email, and please mail an original of the signed Final Grant Application Cover Page.  

Program/Project Narrative Instructions:

You may not need to use the entire page allotment, but do not exceed the page limits.  Please type and double-space the requested information and related answers using a size 11 font or larger, and using the headings and numbers provided below:

I
Organization Information – not to exceed one page

a. Please provide a one-paragraph history of the organization.

b. Please describe your organization’s mission, goals, service populations and service activities.

c. Please describe any programming your organization has previously provided that was designed to benefit women and girls.

d. If your organization has received funding from the Jewish Women’s Foundation of NJ in the past, please indicate the project funded and the amount received.

II
Description of Program/Project and Purpose of Grant – not to exceed five pages

a. Describe the program/project

b. State the need that the program/project is designed to address and how it will address that need.

c. How did you determine that the need exists?

d. Describe the target population.

e. Describe and explain how the program/project promotes social change.

f. If there is an advocacy component in the program/project, please describe it.

g. Is this a new or existing program/project?

h. Provide a timetable for the implementation of the program/project.  (All projects must begin and be substantially in progress during the grant period of July 2012 through June 2013.)

i. Identify partners or collaborating organizations and their roles. 

1) If a partner’s contribution is of a financial nature, please indicate whether that commitment is considered secured or pending at this time.

2) If the commitment is contingent upon an occurrence, please describe the nature of the particular contingency.

3) If the contribution to the program is in-kind, please describe what the partner will be doing, and estimate the monetary value of those in-kind contributions (also to be included in “expenses” and “revenue” on the Final Grant Application Program/Project Budget Form and in the Budget Narrative.)

j. Describe your staffing needs for the program/project.

k. If you receive funding for the period of time covered by the 2011 Grant cycle, how will you sustain the program/project beyond the 2012 grant period and what are your plans for securing continuation funding?

III
Evaluation – not to exceed one page

a. Describe your plans for evaluating the outcomes of the program/project, including how success will be defined and measured.

b. Describe how the evaluation results will be used and/or disseminated.

c. Describe the active involvement of constituents in evaluating the program/project.

IV
Budget Narrative – not to exceed one page


Please explain how you calculated the costs of the program/project.  Please also provide explanations or any additional information that will be helpful in understanding your budget.  If you have included in-kind support in “expenses” and “revenue” on the budget form, please explain how those amounts were determined or calculated.
Please call or email Jocelyn Gilman, JWF Director, at (973) 929-3091, or email jgilman@ujcnj.org, if you have any questions about completing your application. 
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